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1 Answer the following questions briefly : (2 marks each) 16

(1)
(2)
3)
(4)

(®)
(6)
(7)

®)

What is a computer ?

Give four examples of computer softwares.
Write steps of starting Ms Excel program.
Write the short cut keys for the following.
Undo :

Open file :

Cut :

Find :

Explain the concept of internet.

Explain this e-mail format : saurashtrauniversity@gmail.com
What is an talking book ? Write names of two
websites for downloading E-books.

What is disk defrag mentation ?
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2  Answer any 8 out of 10 questions : (3 marks each)

(1)
2)
(3)
(4)
()
(6)
()
®)
9)

Write any six limitations of computers.

Explain the Page set up function in MS WORD.

24

Give names of any three search engines and state its uses.

Write about any three computer storages devices.

Give full forms : LAN. WWW, HTTP, PC, GUI, VSNL

Explain the types of networks in detail.
Explain Scan Disk utility.
Write about special features of MS Excel program.

Write the steps of slide creation in MS Powerpoint.

(10) Explain any six uses of MS WORD.

3  Answer any 6 out of 8 questions in detail :

(5 marks each)

(1)
(2)
3)

(4)
(5)

(6)
()
®)

Describe the history of computers.

Enlist the input devices and state its uses.

What is virus ? How does it spread ? How will you
prevent it ?

Internet : a good thing or bad?? Explain.

Give a brief introduction to Ubuntu Linux GUI and
state its facilities.

Write advantages of e-mail service.
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Explain the words : Operating system, Worksheet, Browser

Write a short note : Key board and Mouse
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